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M0JIb30BAHUSA OMOTHOTEK O
MOY mxosa-unTepHaT Ne 2 « PHIOHHCKHIT KaTeTCKHiA KOPITye».

1. O0mue moJioKeHUs

1.1. IIpaBuna nomp3oBanus 6ubIHOTEKOH 00IIE00pa30BaTEIBHOM OpraHu3aIuy (Iajiee —
ITpaBuna) pa3paboTaHbl B COOTBETCTBHH C:

- benepanbHEIMU 3aKoHaMu OT 29 nekadps 1994 r. Ne 78-®3 «O GUOIHOTEIHOM LENEN;

- ot 29 nexabps 2012 r. Ne 273-@3 «O6 obpasoBanuu B Poccuiickoit ®eneparmmny;

- 3axoHOM fIpocnaBckoit obractu o bubnuoreunom aene B SIpocnasckoit o6macta Ne34-3 o
24 wrons 2003 rona;

- I'paxxmanckum xonexcoM Poccuiickoit @enepanuu, gacts yeTBepTas (ABTOPCKOE MPABO)
Ne230-@3 ot 24 HOs16pst 2006 roma;

- @epepanbHBIM 3aKOHOM O 3alIuTe AeTel 0T HHPOpMAaIuH, TPHIHHSIIOMEN Bpel HX
310pOBBIO U pa3BUTHIO Ne436-D3 ot 21 nexadbps 2010 roxa;

- IIpukazom MunncrepcTBa KynbTypsl PO ot 2 nexabps 1998 r. Ne 590 «O6 yTBepKICHHH
Huctpyxnuu o6 ydgere 6ubmuoreunoro houaa;

- Ilpuxasom MunuctepctBa o6paszosanus P® ot 24 asrycra 2000 r. Ne 2488 «O6 yuere
6ubimoreunoro ¢poHIa OHOIMOTEK 00Pa30BATENBHBIX YUPEKIECHUN;

- [Tucemom MunMCcTEpcTBa 001I1eT0 M TpodeccHoHanbHOTo 06pasoBanus PO ot 14 suBaps
1998 r. Ne 06-51-2un/27-06 «O HampaBieHHH TIPUMEPHOTO TIOJIO0KEHUST O OHOIHOTEKE
006111600pa30BaTEIBFHOTO YIPEXKICHHS H PEKOMEH/IAIMM [0 COCTABIEHHUIO IIPEMEPHBIX IIPABHUIT
II0JIb30BaHus OHOIMOTEKOH 00111e00pa30BaATETHFHOTO YUPEKICHUSY;

- 1 crareu 13 @enepansHoro 3akoHa «O IPOTHBOAEHCTBHH SKCTPEMUCTCKOM IEATETLHOCTHY
ot 25.07.2002 Ne 114-®3.

1.2. Hacrosmue IlpaBuia GHKCHPYIOT B3aMMOOTHOIIEHUS ITOJIb30BaTeNel ¢ OUbIMOTeKOM
U OIIPENEIIIIOT 00K OPSIOK OpraHU3aiy 00CTy)KUBaHUS PA3IMIHBIX KATETOPHi W TPYIIIT
II0JIb30BaTENEH, IOPSIOK JocTyna K poHmaMm OHOIHoTekH, paBa, 00I3aHHOCTH U
OTBETCTBEHHOCTH OMOIMOTEKH | €e MOJIb30BaTeIei.

2. IIpaBa u 006s13aHHOCTH OHOJIHOTEKH.

2.1 PabomHuku 6ubnuomexku umerom npago:



- CAMOCTOSITENBHO OIPENENATH BEIOOP GOPM, CPEICTB K METOI0B HH(POPMAIIHOHHO-
6ubImoTeYHOro 00ecImedeHnss 00pa30BaTEILHOrO MIPOIECCA B COOTBETCTBHHU C LIESIMU H
3a/[a9aMH, yKa3aHHBIMHE B YCTaBE M ITOJI0XKEHUH 0 OMOIHOTEKE;

- yCTaHaBIHBATH CPOKH OJIb30BaHKsA JTUTEPATYPOH M IPYTHMH JOKYMEHTAMH,;

- M3BIMATh ¥ Pealn30BEIBATE JOKYMEHTEI U3 (HOHIOB B COOTBETCTBUY C HHCTPYKIUEH 110 YUETY
6ubmHoTeYHOTO QOHAA;

- pacIpenensTh y1eOHO-METOIUIECKYIO TUTEPATypy MEXIY KIlacCaMHu;

- KOHTPOIKPOBATH paboTy MOJIb30BATENEH C HIEKTPOHHBIMH PECYPCAMH B IIENAX COOIIONCHUS
3aKoHOJATeNLECTBA P® 00 aBTOPCKUX MpaBaxX W UCKIIOUEHHUS HECAHKITHOHUPOBAHHOTO
HCIIOB30BaHusl pecypcoB VIHTEpHET;

- OTIPEMENATH B COOTBETCTBHHE C HAaCTOAMUMH IIpaBunamMu BUIBI U pa3Mephl KOMIICHCAITUH
ymep6a, HAaHECEHHOTO NOJIb30BaTENsIMH OUOIHMOTEKE.

2.2 Pabomnuxu oubnuomexu 00A3aHbl:
- 00eCIeYnTh HOCTYII MOIb30BaTeNei K ONOIMOoTeYHbIM (hOHIAM U BBIIaYy BO BpEMEHHOE
T0JIb30BAHKE JIATEPATYPHI M HHBIX MATEPHAIOB B COOTBETCTBHHU C HacTosuMH I IpaBunamu;
- IPUHKMATh MEPHI, HATPABIICHHBIE HA HEJOMYIeHHe TIOCTYILUICHUS B OubmuoTednsli GoHx
[IEYaTHOM JIUTEPATyPhl U MHBIX MaT€PHAIOB, HOCAIIMX 9KCTPEMHUCTCKHUN XapaKTep, a Takke
TUTEPaTypPHI, HOCSINEH Bpel 310pOBBI0, HDABCTBEHHOMY H TYXOBHOMY Pa3BHTHIO
HECOBEPIIEHHOJIETHHX, IPOIIaraHIHPYOMIeil HACHIIHE, KECTOKOCTh, HOPHOTpadHIo,
HapKOMaHHUIO, TOKCHKOMAaHHUIO, aHTHOOIIECTBEHHOE TTOBEIEHHUE;
- €XKETO/THO MPOBOIUTH MPOBEPKY HATHUMS B GOHaX OMOTHOTEKH U MEAUATEKU
SKCTPEMHUCTCKHX MaTEPUAIOB, PYKOBOJICTBYSICh DenepabHbIM CIIHCKOM 3KCTPEMHCTCKHX
MaTepHAIOB, O YEM COCTABIISITH KT IPOBEJEHUS BEIBEPKH;
- 00€eCIeYrTh ONepaTHBHOE ¥ KAYECTBEHHOE 00CTy)KHBAaHUE YATATENEH C YIETOM HX 3allPOCOB K
TIOTPEOHOCTEIH;
- CBOeBpeMeHHO HHGOPMHUPOBATH IOJIH30BATEIEH BCeX KATETOpHil O BCEX BHIAX PECYPCOB H
YCITYT, MPEIOCTABIIEMBIX OHOITHOTEKOH;
- B cITydae OTCYTCTBHS HEOOXOIUMBIX MOJIE30BATEISIM U3JaHUM 3allpalluBaTh UX 110
MexOUOIMOoTeEYHOMY a00HEMEHTY U3 IpyTuX OuOIHOTEK;
- IPENOCTaBIATh B MOJIb30BaHHE KATAIOTH, KAPTOTEKH, OCYINECTBISTE IpyTrue GOpMbI
OoubmroTeuHoro HHOOPMHUPOBAHHS,
- H3y4aTh HOTPeOHOCTH I0JIb30BaTeNei B 00pa3oBaTensHOM HHDOPMALIHH;
- hopmupoBaTh HOHA JOKYMEHTOB B COOTBETCTBHH C TTIOTPeOHOCTSIMU 00pa30BaTeIbHOM
JIeATEIHFHOCTH IITKOIBI H 00ECIEYHBATE Er0 COXPAHHOCTB;
- BECTH KOHCYJIBTAIIHOHHYO paboTy, OKa3sIBaTh TOMOIIH B IIOMCKE W BEIOOpE HEOOXOTUMBIX
U30aHuH;
- TIPOBOTUTE 3aHATHS IO OCHOBaM OHOIMOTEUHO-0HOIMOrpadTaecKuX ¥ HHPOPMAHOHHBIX
3HAHWM;
- BECTH YCTHYIO M HATJISHYIO MaccoBO-HH(OPMAITMOHHYIO paboTy; OpraHu30BEIBATE BEICTABKH
JUTEpaTyphl, OuOIHOrpaduIecKre 0030phl, THH HHPOPMAIUH, TUTepaTypHBIE Be9epa, UIPEL,
TIPa3IHUKH U OPYTHE MEPOIIPHUSITHS;
- COBEPIIEHCTBOBATH PabOTy C MMOJB30BATENSIMH ITyTEM BHEIPEHUS HH(POPMAIIMOHHO-
KOMMYHHUKATMOHHBIX TEXHOJIOTHH;
- CHCTEMATHYECKH CIENANTDH 38 CBOEBPEMEHHEIM BO3BpAIICHHEM B OHOIHOTEKY BELIAHHBIX
MIPOU3BENEHNH 1TedaTy;
- IPOBOJMTH B HavYalle y4eOHOTO rojja eXXEroAHyI0 MepeperucTpaluio I0Ib30BaTENEH;
- 00eCIeYnTh COXPAHHOCTD U PAllHOHAIBHOE HCIOb30BaHue OMOIHOTEYHBIX (POHIOB, CO3/1aTh
HEOOXOIMMBIE YCIIOBHS IIJIST UX XPAHEHHS,
- IPOBOJMTE MEIKHH PEMOHT U CBOEBPEMEHHBIH TeperieT KHUT, IpUBIeKasd K 3Toi pabore
OHOIMOTEYHELIH AKTHB,



- croco6cTBOBATE (POPMUPOBAHKIO OHOIMOTEKM KaK HH(POPMAI[MOHHOTO PECYPCHOTO IEHTPA,
- CO371aBaTh U TOJIEPXKABATH KOM(OPTHBIE YCIOBHUS [T PaOOTHI MOJb30BaTeNnei;
- 06eCIIeunTh PeXUM PabOTEL B COOTBETCTBUH C PEXKMMOM PabOTHI IIKOJBL

3. IMopsigok moJib30BaHHUs OHOJIHOTEKOMH.

3.1 3amuce y4amuxcs o61eo0pa3oBaTeIbHOTO yUpeKIeH s B OUOIHOTEKY TPOU3BOJUTCS
II0 CIIMCOYHOMY COCTaBYy Kjlacca B MHAMBUIAYAIbHOM IIOPSAIKE, IEAArOTMYECKIX ¥ HHBIX
PabOTHHKOB 00111e06pa30BaTEIBHOTO YUPEKIECHUS, POAUTENECH (MHBIX 3aKOHHBIX
pencTaBuTeNeH) 00ydaroImuxcs — II0 MacIopTy,;

3.2 TlepeperucTpanus mos3oBaTeneii 6MOIHOTEKH IIPOU3BOIUTCS €KETOTHO;

3.3 JIoKkyMeHTOM, TTOTBEPIKIAIOIIIM IIPABOM II0JIb30BaHMs OMOIHOTEKOH, SBIISIETCS
YHTATEIbCKUN GOPMYIISIp;

3.4 Yurarenbckuii GopMyisap GUKCUPYET ATy BBIAAYH IIOJIE30BATENIO TOKYMEHTOB U3
thomma 6HGIHOTEKH U WX BO3BpALIEHHUS B OHOIHOTEKY.

3.5 bubnmroreka 00CIyKHUBaET YUTATEIICH:
Ha abonemenme:
- TI0JI530BATENM UMEIOT IIPABO MOJIyYHTh HA JIOM W3 MHOTOTOMHBIX H3JaHHM He Oosee IByX
JOKYMEHTOB OJJHOBPEMEHHO;
- MaKCHMAJTbHBIE CPOKH I10JIb30BaHUS JOKYMEHTAMHU:
- yueOHUKH, yueOHBIe TOCOOHS - yueOHbIH Tof;
- Hay4HO-TIOMYJIIpHAs, TI03HABATENIbHAS, XyI0XKECTBEHHAS IATEpaTypa - 1 Mecsir;
- IEPHOJHUYECKIE U3TaHWs, H3IaHMs TOBBINIEHHOTO cIpoca - 15 nHei;
- IOJI30BATENIH MOT'YT IIPOJTUTH CPOK TTOJIE30BAHUS TOKYMEHTAMH, €CJIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX II0JIB30BATENEH;
- He TTOJIJIeXAaT BeIJaue Ha JOM PENKHe, IEHHbIE U CIIPABOYHBIE H3IaHU;
- ypTaTeN! (3a UCKITI0UeHHEM yJamuxces | — 4 KIaccoB) paCIHCHIBAIOTCA B YHTATENBCKOM
bopMyIspe 3a KaXIbIH SK3eMILIIP U3NaHui;
- BO3BpAIllEHHE U3AaHMH (UKCHPYETCS NOIIMUCHI0 OUOIHOTEKapsI.
8 YUMANLHOM 3a/1e
- TOKYMEHTEHI, IpeIHa3HauYEeHHBIC A1l pA0OTE B YMTAIHHOM 3aJ€, Ha JI0M HE BBEIIAIOTCS,
- DHIMKJIOMEINH, CIPABOYHUKY, PEIKUE, IICHHBIE M UMEIOIIUECS B EIMHCTBEHHOM SK3EMILIAPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJI1 pabOTHI B UATAIEHOM 3all€.

4. IlpaBa u 00S13aHHOCTH MOJIb30BaTe/I€EH.

4.1I1onv306amenu 6udIUOMEKU UMEION HPABO:
- IIPaBO II0JIb30BAHHUS OUOIMOTEKOM HMEFOT yJaInecs, Hearoruueckue paboTHUKH | IPYTHE
COTPY/THHKH IITKOJIBI, POJUTEIH yJaluXCsl IIKOJIBL.
- TIOJIyYaTh MOJHYIO HHPOPMAIIHIO 0 cocTaBe OubmroTedHoro GpoHaa, HHPOPMAIMOHHBIX
pecypcax ¥ MpenocTaBIsIeMbIX OHOIHOTEKOH yCIyrax;
- TI0JIL30BATHCS CIIPABOYHO-OUOIHOTpadMIeCKUM anmnapaToM OHOIHOTEKH;
- TIOJTy9aTh KOHCYJIBTAIHOHHYIO IIOMOIIb B IIOKCKE H BEIOOpE HCTOYHUKOB HH(POPMAIIHH;
- OJIy4aTh BO BPEMEHHOE IT0JIb30BaHUE HAa a00HEMEHTE U B UATAILHOM 3aJIe IIeYaTHbIC H3/1aHus,
ayIMOBU3yAIBHEIE TOKYMEHTHI U IPyTAe HCTOYHUKH HHPOPMAITHH;
- IPO/IJIEBAThH CPOK MOJIB30BAHUS JOKYMEHTAMH,
- II0JTy4aTh TEMATHYECKHE, (hakTorpaduuecKre, yTOUHSIOMuUe ¥ GuOIIorpaguIecKue CrpaBKu
Ha ocHOBe (poHma OubIHOTEKH;
- OJIy4aTh KOHCYJIBTAIMOHHYIO IOMOIIb B paboTe ¢ MH(GOpMAIHel Ha HETPaAuIHOHHBIX
HOCHTEISX IIPH MTOJIE30BAHHH JJIESKTPOHHBIM U HHEIM 000pPYI0BAHHEM;
- Y4aCTBOBATh B MEPOIIPHUSTHSIX, IIPOBOJUMBIX OHOITHOTEKOH;



- 0OparmaThCst IS pa3pereHns KOHGIUKTHOR CUTYaIH K PyKOBOIHUTEIIO
00111e00pa30BaTENBHOI0 YUPEKICHHS.

- ©36upaTh U OBITH W30paHHEIM B OMOIMOTEUHBIH COBET, OKa3bIBATH IPAKTUIECKYIO TOMOIIb
oubnuorexe.

4.2 Ilonv306amenu oudauomeku 0043anbl:
- cO0TIOIaTh MpaBwIIa TI0JIE30BaHMs OHOIHOTEKOM];
- OEpEeXKHO OTHOCHUTHCS K IIPOU3BE/ICHUSM IIedaTH (He BBIPHIBATH, HE 3aru0aTh CTPaHMIL, HE
JIENIaTh B KHUTAX TTOAUYEePKUBAHUI, TOMETOK), MHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCHTESX,
000pyTOBaHHIO, HHBEHTAPIO;
- OIEPIKUBATE TIOPSATOK PACCTAHOBKH TIOKYMEHTOB B OTKPBITOM JOCTyIE OHOIHOTEKH,
PACIION0KEHHUS KAPTOUEK B KaTauorax 1 KapToTeKax;
- TIOJIL30BATHCS IIEHHBIME U CIIPABOYHBIME JOKYMEHTAMH TOJBKO B IOMEIIEHHH OHOIMOTEKH,
- HE BBIHOCHTH KHHUTH W3 TIOMEIICHUS ONOIMOTEKH, ECIId OHU HE 3allACAHBl B YHTATENHCKHMA
opmysip;
- yOemuThCs TIPH TIOJIYIEHHH JOKYMEHTOB B OTCYTCTBHH 1e(eKTOB, a IpH OOHAPYKEHHH
npouH(opmMupoBarh 06 3TOM paboTHHKA OHOTHOTEKH.
- OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE Me(eKThI B CIaBaeMbIX JOKYMEHTaX HECeT IIOCIETHAN
TI0JIH30BATEND;
- PacIHCHIBATHCS B YUTATETHCKOM (POPMYIIApE 32 KXKIBIH OJYyUEHHBINH JOKYMEHT
(uckmrouenue: yuarmmecs: 1—4 KJIacCOB);
- BO3BpAIlAaThk JOKYMEHTHI B OMOIHOTEKY B YCTAHOBICHHBIE CPOKH;
- 3aMEHSTh JOKYMEHTHI OMOJIHOTEKH B CITydae WX yTPaThl HIIA IOPYH UM PaBHOIIEHHBIMHE, JTHOO
KOMIIEHCHPOBATE ymepO B pa3Mepe, YCTAHOBICHHOM MPaBHJIAMH MOJE30BaHUS OMOIHOTEKOH;
- coOmronath B 6UOIHOTEKE THINHHY U IOPSIIOK.
- IOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKO# 10 HCTEUSHUH CPOoKa 00yUdeHHs Wi paboTHI B
001meo0pazoBaTeIbHOM yUPEIKICHUH.
- TMYHOE JIeJI0 YYaIerocs: ¥ 00X0IHOH JUCT PaboTHHKA 0€3 COOTBETCTBYIOIIEH TOMETKH
OHMOJIMOTEKH HE BBIIAIOTCSL.



